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INTRODUCTION 

Funded by the Horizon 2020 program of the European Union, Soils4Africa is a project that aims to 

develop a Soil Information System (SIS) that uses a sound sampling framework and uniform 

methodologies for data gathering. The SIS will enable farmers, agri-businesses, scientists, and 

policymakers in their efforts towards sustainable intensification of agriculture and boosting food 

security; by improving the quality and availability of soil data for Africa. 

IITA Data Management Unit (DMU) was tasked to design and develop the a web-based data and 

information management system for the Soil4Africa Project with specific reference to the field 

campaign, and which  is used to validate the proposed sampling locations sampling units (as defined by 

the sampling design), to identify and recruit surveyors to conduct the field survey, to assign sampling 

locations to the surveyors, to collect and record field data and to upload the data to the system, to 

enable quality control on the data collected in the field as well as on the data on the sample preparation 

and analysis, and to generate reports on the progress of the field work. The data management tool 

includes dashboards that give information and statistics on the field campaign's status. 

System Overview 
The SDMT has the following main modules: 

a) Users Management Module 

b) Sampling Points Management Module 

c) Surveyors Management Module 

d) Jobs Management Module 

e) Submissions and Quality Control Module 

f) Reporting and Statistics Modules 

User Access, Roles, and Privileges 
There are five types of users in the SDMT. The user groups include: 

¶ Central Coordination Officers (CCO)  

¶ Regional Hub Coordinators (RHC) 

¶ Country Supervisors (CS) 

¶ Survey Observers (SO) 

¶ Surveyors 

Recommended Devices 
It is recommended that you access the system from a tablet, laptop, or any other bigger screen. The 

system has a lot of information and infographics which might not be very user friendly when accessed 

from a mobile device. 

Supported Browsers 
All major browsers are supported i.e., Safari, Chrome, Firefox Mozilla, and Edge. Internet Explorer is not 

supported thus some system functionalities might not work when used to access the system. 
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GETTING STARTED 

How to access the system 
Follow the link below using any internet browser to access the SDMT. 

https://sdmt.soils4africa-h2020.eu/ 

Sign Up 
All users are added to the system by CCOs except the surveyors who sign up by submitting their 

applications which are then approved or declined by the CSs (Country Supervisors) using the surveyor 

onboarding process. 

Once the users have been added to the system by the CCOs (described in the subsequent sections), they 

receive an account activation email with and account activation link and their initial password. The users 

need to click on the link to activate their account before they can login into the SDMT. 

Sign In 
A user can only sign in after they have been added to the system and they have verified their account.  

! ǳǎŜǊ Ŏŀƴ ƭƻƎƛƴ ƛƴǘƻ ǘƘŜ ǎȅǎǘŜƳ ōȅ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ƭƛƴƪ ǇǊƻǾƛŘŜŘ ƛƴ ǘƘŜ άIƻǿ ǘƻ ŀŎŎŜǎǎ ǘƘŜ ǎȅǎǘŜƳέ ŀōƻǾŜ 

and they will be redirected to the login page if they are not already logged in. 

Alternatively, they can follow the login link below 

https://sdmt.soils4africa-h2020.eu/login/ 

 

 

Enter the user email address and password in the login page and cƭƛŎƪ ƻƴ ǘƘŜ ά[ƻƎ Lƴέ ōǳǘǘƻƴ ǘƻ proceed. 

On successful login, the user will be redirected to a dashboard depending on their user group or access 

levels. CCOs and Survey Observers will be redirected to the general system dashboard, RHCs (Regional 

https://sdmt.soils4africa-h2020.eu/
https://sdmt.soils4africa-h2020.eu/login/
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Hub Coordinators) will be redirected to their respective region dashboards, CSs will be redirected to 

their respective country dashboards and surveyors will be redirected to surveyor's dashboard. 

If the user has provided an invalid email address or/and password on login, they will be shown an error 

message as shown below. 

 

 

Password Reset 
If a user has forgotten their password, they can reset it from the login page. 

Proceed to the login page as described in the previous step and cƭƛŎƪ ƻƴ ǘƘŜ άCƻǊƎƻǘ ȅƻǳǊ ǇŀǎǎǿƻǊŘέ ƭƛƴƪ 

ǿƘƛŎƘ ƛǎ ōŜƭƻǿ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴΦ 
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The user will be redirected to the password reset page as shown below. 

 

9ƴǘŜǊ ǘƘŜ ǳǎŜǊ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ŜƴŘ 9Ƴŀƛƭέ ōǳǘǘƻƴ ǘƻ ǊŜŎŜƛǾŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ƻƴ Ƙƻǿ ǘƻ ǎŜǘ ŀ 

new password. 

The user will be redirected to a success page as shown below. 
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The user should check their email for password reset link and instructions. 

 

Click on the link sent in the email to set a new password. On clicking the link, the below page will be 

loaded.  
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Enter the new preferred password and confirm it in the next field. The two passwords should match. 

/ƭƛŎƪ ƻƴ άwŜǎŜǘ tŀǎǎǿƻǊŘέ ǘƻ ǎŀǾŜ ȅƻǳǊ ƴŜǿ ǇŀǎǎǿƻǊŘΦ 

 

Procced to login in with the new updated password ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άtǊƻŎŜŜŘ ǘƻ [ƻƎƛƴέ ōǳǘǘƻƴ. 
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USERS MANAGEMENT 

The SDMT has five groups of users: Central Coordination Officers (CCO), Regional Hub Coordinators 

(RHC), Country Supervisors (CS), Survey Observers (SO) and the Surveyors. 

Apart from the surveyors, all the other users are added to system by the CCOs. This chapter will focus on 

the management of all the other system users who are not the surveyors. 

Adding a new user 
Only the CCOs can add users using the process described below. 

On the Main Menu, click on the άUsersέ menu option and then click on the άAdd Userέ sub-menu 

option. 

 

Provide the names and the email address of the user. Select a role that the user will be assigned.  

If the role Regional Coordinator or Country Supervisor is selected, proceed to select the region or the 

country that the user will be assigned to respectively in the next field that will automatically appear. 

Click on the ά!ŘŘ ¦ǎŜǊέ ōǳǘǘƻƴ ǘƻ ǎŀǾŜ the user.  

A success message will be shown if user has been saved successfully.  

The added user will receive an email with an account activation link and their initial password. The user 

needs to click on the activation link before they attempt to login. The link expires in 24 hours. 
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The new user's email address should not have been used to create another user in the system. If the 

email address belongs to another user in the system the error below will be shown on the screen. 

 

 

View all Regional Hub Coordinators 
The list of all Regional Hub Coordinators can only be viewed by CCOs and the Survey Observers. 

To view the coordinators, click on the άRegional Coordinatorsέ sub-menu option in the ά¦sersέ menu 

which is available in the main system menu. 
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The list of all the RHCs will be shown with their names, email addresses, their regions and when they 

were added to the system. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ǘƻ ǎŜŜ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƻƻǊŘƛƴŀǘƻǊ ǎǳŎƘ ŀǎ ǘƘŜƛǊ ŀŎŎƻǳƴǘ 

status and the user who added them to the system. 

View all Country Supervisors 
The list of all Country Supervisors can only be viewed by CCOs and the Survey Observers. 

To view the supervisors, click on the άCountry Supervisorsέ sub-ƳŜƴǳ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ά¦ǎŜǊǎέ ƳŜƴǳ ǿƘƛŎƘ 

is available in the main system menu. 

The list of all the supervisors will be shown with their names, email addresses, their countries and when 

they were added to the system. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ǘƻ ǎŜŜ ŀŘditional information about the supervisor such as their account 

status and the user who added them to the system. 

View all Survey Observers 
The list of all Survey Observers can only be viewed by CCOs and the Survey Observers themselves. 

To view the observers, click on the άSurvey Observersέ sub-ƳŜƴǳ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ά¦ǎŜǊǎέ ƳŜƴǳ ǿƘƛŎƘ ƛǎ 

available in the main system menu. 
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A list of all the observers will be shown with their names, email addresses, when they were added to the 

system, names of the user who added ǘƘŜƳ ǘƻ ǘƘŜ ǎȅǎǘŜƳ ŀƴŘ ŀ άwŜǾƻƪŜέ ōǳǘǘƻƴ ǿƘƛŎƘ ƛǎ ƻƴƭȅ ŀǾŀƛƭŀōƭŜ 

to the CCOs. 

 

 

View Regional Hub Coordinators in a specific region 
The list of coordinators in a specific region is only available for the CCOs, Survey Observers and RHCs in 

that specific region. 

Navigate to the region main page.  

- For the region coordinator, this is their main home page; the page where they are redirected to 

on login.  

- For the CCOs and the Survey Observers, on the main system menu, click ƻƴ ǘƘŜ άwŜƎƛƻƴǎέ ƳŜƴǳ 

option and then select the region whose coordinators are to be viewed. 

 

On the region main page, click on the ά/oordinatorsέ menu option on the region menu and the page 

with all the coordinators in the region will be loaded. 
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/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ǘƻ ǎŜŜ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƻƻǊŘƛƴŀǘƻǊ ǎǳŎƘ ŀǎ ǘƘŜƛǊ ŀŎŎƻǳƴǘ 

status and names of the user who added them to the system. 

On the top-right corner of the ŎƻƻǊŘƛƴŀǘƻǊǎ ǘŀōƭŜΣ ǘƘŜǊŜ ƛǎ ŀ ά!ŘŘ /ƻƻǊŘƛƴŀǘƻǊέ ōǳǘǘƻƴ ǿƘƛŎƘ is only 

available for the CCOs and can be used to add an existing user to the region as a coordinator. 

Adding an existing user as a Regional Hub Coordinator 
This operation can only be performed by the CCOs. 

Navigate to the specific region coordinators' page as described in the previous step.  

/ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ /ƻƻǊŘƛƴŀǘƻǊέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ŦŀǊ-right end of the table. 

 

A pop-up with a form will be shown where the email address of the existing user should be filled. 

 

Cƛƭƭ ƛƴ ǘƘŜ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ƻŦ ǘƘŜ ǳǎŜǊ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴΦ  
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If a user with the email provided does not exist in the system, an error message is shown indicating that 

a user with the provided email does not exist. Click on the create new user link in the previous pop-up to 

add the user to the system. 

 

A success message is displayed if the user has been added to the country as a supervisor successfully. 

View Country Supervisors in a specific country 
The list of supervisors in a specific country is only available for the CCOs, Survey Observers, RHCs in the 

region to which the country belongs and the CSs in that specific country. 

Navigate to the country main page.  

- For the country supervisor, this is their main home page, the page where they are redirected to 

on login.  

- From the main system menu, the CCOs and the Survey Observers can ŎƭƛŎƪ ƻƴ ǘƘŜ άCountriesέ 

menu option and then select the country whose supervisors should be viewed. 
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- From the regionΩs menu, the CCOs, RHCs and the Survey Observers can navigate to the country 

Ƴŀƛƴ ǇŀƎŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά/ƻǳƴǘǊƛŜǎέ ƳŜƴǳ ƻǇǘƛƻƴ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŎƻǳƴǘǊȅ ǿƘƻǎŜ 

supervisors should be viewed. 

 

hƴ ǘƘŜ ŎƻǳƴǘǊȅϥǎ Ƴŀƛƴ ǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǳǇŜǊǾƛǎƻǊǎέ ƳŜƴǳ ƻǇǘƛƻƴ ƻƴ ǘƘŜ ŎƻǳƴǘǊȅΩǎ ƳŜƴǳ ŀƴŘ ŀ ǇŀƎŜ 

with all the supervisors in the country will be loaded. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ǘƻ ǎŜŜ ŀŘŘƛǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ supervisor such as their account 

status and names of the user who added them to the system. 

On the top-right corner of the supervisors ǘŀōƭŜΣ ǘƘŜǊŜ ƛǎ ŀ ά!ŘŘ Supervisorέ ōǳǘǘƻƴ ǿƘƛŎƘ ƛǎ ƻƴƭȅ 

available for the CCOs and can be used to add an existing user to country as a supervisor. 

Adding an existing user as a Country Supervisor 
This operation can only be performed by the CCOs. 

bŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ǎǇŜŎƛŦƛŎ ŎƻǳƴǘǊȅ ǎǳǇŜǊǾƛǎƻǊǎΩ ǇŀƎŜ ŀǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ǇǊŜǾƛƻǳǎ ǎǘŜǇΦ  

/ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ {ǳǇŜǊǾƛǎƻǊέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ŦŀǊ-right end of the table. 
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A pop-up with a form will be shown where the email address of the existing user should be filled. 

 

Cƛƭƭ ƛƴ ǘƘŜ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ƻŦ ǘƘŜ ǳǎŜǊ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴΦ  

If a user with the email provided does not exist in the system, an error message is shown indicating that 

a user with the provided email does not exist. Click on the create new user link in the previous pop-up to 

add the user to the system. 

 

 A success message is displayed if the user has been added to the country as a supervisor successfully. 

Revoking a user role 
This functionality is only available to the CCOs. It is used to remove the users from the user groups; 

stripping them of the permissions to view the information and perform the functions they had access to 

before. 
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(i) CCOs, RHCs and CSs 

For the CCOs, RHCs and CSs, navigate to their respective view tables as described in the previous 

sections. 

CƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ŦƻǊ ǘƘŜ ǳǎŜǊ ǘƻ ōŜ ǊŜƳƻǾŜd from the group. 

 

A pop-up with the user information will be loaded as shown below.  

 

/ƭƛŎƪ ƻƴ ǘƘŜ άwŜǾƻƪŜ wƻƭŜέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇƻǇ-up. A confirmation dialog as shown below 

will appear on the screen. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ άwŜǾƻƪŜέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜ ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

On successfully revoking the role, a success message will be shown, else an error message on why the 

operation failed will be shown to the user. 
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(ii) Survey Observers 

Navigate to Survey Observers view table as described in the previous steps. 

/ƭƛŎƪ ƻƴ ǘƘŜ άwŜǾƻƪŜέ ōǳǘǘƻƴ in the same row as the user to be removed from the group.  

 

A confirmation dialog as shown below will appear on the screen. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ άwŜǾƻƪŜέ ōǳǘǘƻƴ ǘƻ ŎƻƴǘƛƴǳŜ ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

On successfully revoking the role, a success message will be shown else an error message on why the 

operation failed. 
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SURVEYORS MANAGEMENT 

Surveyors are responsible for the soil sampling and data collection in the field. 

They are added to the system through the surveyors onboarding module whereby they apply to be 

considered surveyors in their respective countries, submit their profile details, a photo of themselves, 

contact details, their institution details, and their years of experience. 

The CS go through the applications in their countries and approves or declines the applications 

depending on the details provided. 

The approved applicants become surveyors and a user profile is created for them in the SDMT. They can 

log in to the Surveyor Dashboard, view the jobs allocated to them and download the sampling units GPS 

(Global Positioning System) coordinates. 

 

New Surveyor Application 
Follow the link below using any internet browser to access the SDMT Surveyor Application page. 

https://sdmt.soils4africa-h2020.eu/surveyor/onboarding/ 

On visiting the link above, the application page as shown below will be loaded. 

 

The application is divided into 3 steps: basic information, company/institution details and qualification 

steps. 

 

i) Step1: Basic information 

https://sdmt.soils4africa-h2020.eu/surveyor/onboarding/
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Fill in the user first name, last name, and email address. Click on the profile picture field and select a 

passport photo of the user. 

Select a country where the user is applying to be a surveyor. Click άbextέ to proceed to the second step. 

 

 

ii) Step2: Company details 

Cƛƭƭ ƛƴ ǘƘŜ ǳǎŜǊ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ƴŀƳŜΣ ŜƳŀƛƭ ŀŘŘǊŜǎǎΣ ǇƘƻƴŜ ƴǳƳōŜǊΣ website, and address. 

Click on άNextέ button to proceed to the third step or άPreviousέ button to go back to step 1. 

 

iii) Step 3: Qualifications  
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Fill in the user qualifications and previous experience. 

Click the άFinishέ button to submit the application or άPreviousέ button to go back to step 2. 

 

On submitting the application, the user will receive an email notification indicating that their application 

has been received successfully and is undergoing review. 
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View Surveyors Applications 
Lƴ ǘƘŜ ŎƻǳƴǘǊȅΩǎ ƳŜƴǳΣ ŎƭƛŎk in the άSurveyorsέ ƳŜƴǳ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƭƻŀŘ ǘƘŜ ǎǳǊǾŜȅƻǊǎΩ ǇŀƎŜΦ  

On the top-ǊƛƎƘǘ ŎƻǊƴŜǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ǇǇƭƛŎŀǘƛƻƴǎέ ōǳǘǘƻƴ ǘƻ ƭƻŀŘ ǘƘŜ ǎǳǊǾŜȅƻǊ ŀǇǇƭƛŎŀǘƛƻƴǎ ƛƴ ǘƘŜ 

country. 

 

Applications will be loaded with all the applicants' pictures, names, email address, phone number, date 

of application and the application status: pending, rejected, and approved. 

 

To viewΣ ŀǇǇǊƻǾŜ ƻǊ ǊŜƧŜŎǘ ŀƴ ŀǇǇƭƛŎŀǘƛƻƴΣ ŎƭƛŎƪ ƻƴ ƛǘǎ ά±ƛŜǿέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ǘŀōƭŜΦ 

View Surveyor Application Details 
On the sǳǊǾŜȅƻǊΩǎ ŀǇǇƭƛŎŀǘƛƻƴǎ ǘŀōƭŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ 
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The surveyor application details page will be loaded containing all the application details. 

 

 

Approve a Surveyor Application 
Approval of surveyor applications can only be done by the CCOs and the CSs. 

Navigate to the surveyor details page as described in the previous step. 

If the application is still pending; has not been approved or rejected, the approve application button will 

be shown in the application details page. 
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/ƭƛŎƪ ƻƴ ǘƘŜ ά!ǇǇǊƻǾŜ !ǇǇƭƛŎŀǘƛƻƴέ ōǳǘǘƻƴ ǘƻ ŀǇǇǊƻǾŜ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ ƻƴōƻŀǊŘ ǘƘŜ applicant to the 

system as a surveyor. 

! ŎƻƴŦƛǊƳŀǘƛƻƴ ŘƛŀƭƻƎ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ /ƭƛŎƪ ƻƴ ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ 

ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

 A message of success will be shown if the application has been approved successfully.  

The applicant will receive an application approval email notification. The applicant will also receive an 

account activation email together with their initial password they can use to access their surveyor's 

dashboard. 

Decline/Reject a Surveyor Application 
Rejection of surveyor applications can only be done by the CCOs and the CSs. 

Navigate to the surveyor details page as described in the previous steps. 

If the application is still pending; has not been approved or rejected, the decline application button will 

be shown in the application details page. 
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/ƭƛŎƪ ƻƴ ǘƘŜ ά5ŜŎƭƛƴŜ !ǇǇƭƛŎŀǘƛƻƴέ ōǳǘǘƻƴ ǘƻ ǊŜƧŜŎǘ the application. 

! ŎƻƴŦƛǊƳŀǘƛƻƴ ŘƛŀƭƻƎ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ /ƭƛŎƪ ƻƴ ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ 

ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

A success message will be shown if the application has been rejected successfully.  

The applicant will receive a regret email informing them that they application did pass the screening 

stage. 

View Country Surveyors 
Lƴ ǘƘŜ ŎƻǳƴǘǊȅΩǎ ƳŜƴǳΣ ŎƭƛŎƪ ƛƴ ǘƘŜ ά{ǳǊǾŜȅƻǊǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƭƻŀŘ ǘƘŜ ǎǳǊǾŜȅƻǊǎΩ ǇŀƎŜΦ 
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The surveyors table shows country surveyors information such picture, names, email, phone number, 

account status and ŀ ά±ƛŜǿ tǊƻŦƛƭŜέ ōǳǘǘƻƴΦ 

¢ƻ ǾƛŜǿ ǘƘŜ ǎǳǊǾŜȅƻǊ ǇǊƻŦƛƭŜ ǿƛǘƘ ƳƻǊŜ ŘŜǘŀƛƭǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿ tǊƻŦƛƭŜέ ōǳǘǘƻƴΦ 

View Surveyor Account/Profile 
bŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ŎƻǳƴǘǊȅΩǎ ǎǳǊǾŜȅƻǊǎ ǇŀƎŜ ŀǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ǇǊŜǾƛƻǳǎ ǎǘŜǇs. 

/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿ tǊƻŦƛƭŜέ ōǳǘǘƻƴ ƻŦ ǘƘŜ ǎǳǊǾŜȅƻǊ ƛƴ ǘƘŜ ǘŀōƭŜΦ ¢ƘŜ ǇǊƻŦƛƭŜ ǿƛƭƭ ōŜ ƭƻŀŘed as shown 

below. 

 

The surveyor profile shows the surveyor's details and a list of jobs they have been allocated.  

View Region Surveyors Summary 
Lƴ ǘƘŜ ǊŜƎƛƻƴϥǎ ƳŜƴǳΣ ŎƭƛŎƪ ƛƴ ǘƘŜ ά{ǳǊǾŜȅƻǊǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƭƻŀŘ ŀ ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ ǎǳǊǾŜȅƻǊǎ 

and surveyor applications in the specific region broken down by each country in the region. 

 

 

View System Surveyors Summary 
Lƴ ǘƘŜ Ƴŀƛƴ ǎȅǎǘŜƳ ƳŜƴǳΣ ŎƭƛŎƪ ƛƴ ǘƘŜ ά{ǳǊǾŜȅƻǊǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƭƻŀŘ ŀ ǎǳƳƳŀǊȅ ƻŦ ǘƘŜ 

surveyors and surveyor applications in all the regions and countries. 
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SAMPLING UNITS' MANAGEMENT 

There are three levels of the sampling units in the SDMT: 

1. Primary Sampling Units (PSUs)- 2km x 2km clusters; each containing between 1 and 400 

agricultural land pixels 

2. Secondary Sampling Units (SSUs) - 100m x 100m pixels classified as agricultural land. Are 

children of the PSUs. 

3. Tertiary Sampling Units (TSUs) - 5m x 5m sampling plots and are the basic sampling units. A 

composite sample is taken from four aliquots that are configured as square grid with a spacing 

of 2.5 m 

All the sampling unit types have both planned and backup sampling units. 

 

 

View Sampling Units 
bŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ŎƻǳƴǘǊȅΩǎ Ƴŀƛƴ ǇŀƎŜΦ /ƭƛŎƪ ƻƴ ǘƘŜ ά{ŀƳǇƭƛƴƎ ¦ƴƛǘǎέ ƳŜƴǳ ƻǇǘƛƻƴ ƻƴ ǘƘŜ ŎƻǳƴǘǊȅΩǎ ƳŜƴǳΦ 

A table with the sampling units will be loaded. 

 

t{¦ǎ ŀǊŜ ƭƻŀŘŜŘ ōȅ ŘŜŦŀǳƭǘΦ /ƭƛŎƪ ƻƴ ǘƘŜ ά{ŜŎƻƴŘŀǊȅέ ŀƴŘ ά¢ŜǊǘƛŀǊȅέ ǘŀōǎ ǘƻ ǾƛŜǿ {{¦ǎ ŀƴŘ TSUs, 

respectively. 
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Download Sampling Units 
Navigate the country sampling units page as described in the previous steps. 

On the top-right corner of the ǎŀƳǇƭƛƴƎ ǳƴƛǘǎ ǘŀōƭŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά5ƻǿƴƭƻŀŘ ¦ƴƛǘǎέ ōǳǘǘƻƴ ŀƴŘ ŎƘƻƻǎŜ 

the type of sampling units that should be downloaded. 

 

An excel file will be downloaded containing the data of the sampling units selected in the dropdown list. 

Primary Sampling Unit Validation 
Sampling units' validation is the process of checking if the unit is an agricultural land and is viable for soil 

sample collection. This is only done for the PSUs and involves rejecting or accepting the PSUs. 

The validation can only be done by the COOs and the CSs. 

a) Country PSUs Validation Overview 

To navigate to the points validation overview ǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άtƻƛƴǘǎ ±ŀƭƛŘŀǘƛƻƴέ ƳŜƴǳ ƻǇǘƛƻƴ on the 

country menu. A page with country general PSU validation summaries and graphs will be loaded. 
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The page shows the country validation outcome pie chart, PSU rejection reasons bar graph, a table of all 

rejected PSUs, a PSU validation button and download button for PSU rejection data. 

 

b) Getting started with PSU Validation 

Lƴ ǘƘŜ ŎƻǳƴǘǊȅϥǎ Ǉƻƛƴǘǎ ǾŀƭƛŘŀǘƛƻƴ ƻǾŜǊǾƛŜǿ ǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿ ŀƴŘ ǾŀƭƛŘŀǘŜ t{¦ǎέ ōǳǘǘƻƴ ǘƻ ƭƻŀŘ 

the validation page. 

 

The PSUs validation page with a satellite map will be loaded together with the PSUs clustered in groups 

to improve the page responsiveness. 
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Zoom out on the map to show all the PSUs in the ŎƻǳƴǘǊȅ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άҌέ ƛŎƻƴ ƻƴ ǘƘŜ ƳŀǇ, by 

spreading the screen using your fingers or clicking on the map using a mouse. 

 

The red badges represent rejected PSUs; green badges represent accepted PSUs while yellow badges 

represent unvalidated PSUs. 

 

c) View PSU plus its SSUs and TSUs 

Click on the badge of the PSU to be viewed. A small PSU details pop-up will appear on the screen.  

 

The pop-ǳǇ Ƙŀǎ ǘƘŜ t{¦ ά!ŎŎŜǇǘέ ŀƴŘ άwŜƧŜŎǘέ validation buttons and ǘƘŜ ά{Ƙƻǿ {{¦ǎ ŀƴŘ ¢{¦ǎέ 

button. 

¢ƻ ǾƛŜǿ ǘƘŜ {{¦ǎ ŀƴŘ ǘƘŜ ¢{¦ǎ ƛƴ ǘƘŜ t{¦Σ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{Ƙƻǿ {{¦ǎ ŀƴŘ ¢{¦ǎέ ōǳǘǘƻƴΦ ¢ƘŜ ƳŀǇ ǿƛƭƭ ȊƻƻƳ 

out, load, and show all the children sampling units. 
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The purple badge represents a planned SSU, and blue badge represents a planned TSU. All backup SSUs 

and TSUs are represented using grey badges. 

The user can zoom out further into the individual SSUs and TSUs as shown below. 

 

 

d) Accepting a PSU 

Click on the badge of the PSU to be accepted and on PSU pop-up that appears on the screen, click on the 

ά!ŎŎŜǇǘέ ōǳǘǘƻƴΦ 
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! ŎƻƴŦƛǊƳŀǘƛƻƴ ŘƛŀƭƻƎ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ /ƭƛŎƪ ƻƴ άAcceptέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ ƻǊ 

ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

On accepting the PSU, a success message will be shown on the screen and the PSU badge color will 

automatically change from yellow to green. 
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e) Rejecting a PSU 

Click on the badge of the PSU to be rejected and on PSU pop-up that appears on the screen, click on the 

άwŜƧŜŎǘέ ōǳǘǘƻƴΦ 

 

A confirmation dialog will ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ /ƭƛŎƪ ƻƴ ά¸Ŝǎ wŜƧŜŎǘέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ 

ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

A new PSU rejection window will load and be shown ǘƻ ǳǎŜǊ ƻƴ ŎƭƛŎƪƛƴƎ ά¸ŜǎΣ wŜƧŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǇƻǇ-up 

shows the backup PSU that will be used to replace the PSU being rejected. 
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If all the appropriate and relevant backup PSUs have been depleted, a notification message indicating 

that no backup PSU was found will appear ƻƴ ǘƘŜ ǎŎǊŜŜƴΦ /ƭƛŎƪ ƻƴ ǘƘŜ άhƪέ ōǳǘǘƻƴ to proceed. 

 

Select the reason for rejecting the PSU and explain (optional). 

/ƭƛŎƪ ƻƴ ǘƘŜ άwŜƧŜŎǘ ϧ wŜǇƭŀŎŜ ¦ƴƛǘέ ōǳǘǘƻƴ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ t{¦ ǊŜƧŜŎǘƛƻƴΦ 

The PSU badge will turn from yellow to red on the map. The replacement PSU, if present will be added 

to the map for validation as well. 

 

 

f) Reversing a PSU Validation 

Only accepted or rejected PSUs can have their validation reversed. 
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Click on the badge of the PSU whose validation is to be reversed. On the PSU pop-up, click on the 

άwŜǾŜǊǎŜ ǾŀƭƛŘŀǘƛƻƴέ ōǳǘǘƻƴΦ 

 

A ŎƻƴŦƛǊƳŀǘƛƻƴ ŘƛŀƭƻƎ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ /ƭƛŎƪ ƻƴ άwŜǾŜǊǎŜέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ 

ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

On reversing the PSU validation, a success message will be shown on the screen and the PSU badge 

color will automatically change from green or red to yellow meaning that it can be validated once more. 

 

If the PSU was previously rejected and its replacement backup PSU has been validated, the user will be 

prompted to reverse the validation of the replacement PSU before they can reverse the validation of the 

rejected PSU in question. 
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View Region PSU Validation Summary 
Regions PSU validation summary and graphs are shown in the region home page. 

Lƴ ǘƘŜ ǊŜƎƛƻƴϥǎ ƳŜƴǳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άhǾŜǊǾƛŜǿέ ƳŜƴǳ ƻǇǘƛƻƴ ǘƻ ƭƻŀŘ ǘƘŜ region home page. 

 

The user will be able to see a bar graph of region countries validation summary and bar graph of the 

PSUs rejection reasons in the region. 

View System PSU Validation Summary 
Lƴ ǘƘŜ Ƴŀƛƴ ǎȅǎǘŜƳ ƳŜƴǳΣ ŎƭƛŎƪ ƛƴ ǘƘŜ άtƻƛƴǘǎ ±ŀƭƛŘŀǘƛƻƴέ ƳŜƴǳ option. This will load a page with: 

¶ Pie charts of system-wide PSUs validation by region and validation outcome. 

¶ Bar graph of regional validation progress per country. 
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¶ Bar graph of PSUs rejections summary by reasons selected by the user. 

¶ A table for all rejected PSUs data and a download button that can be used to download the 

rejected all rejected PSUs data. 
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JOBS MANAGEMENT 

A job is a group of validated PSUs in a country that can be assigned to the surveyor for field visit and 

data collection. It has estimated start and end dates. 

The number of submissions received from the field and quality control are used to determine the 

percentage progress of the job. 

Country Jobs Overview 
¢ƻ ƴŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ŎƻǳƴǘǊȅ Ƨƻōǎ ǇŀƎŜΣ ƻƴ ǘƘŜ ŎƻǳƴǘǊȅ ƳŜƴǳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άWƻōǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ  

A page with all country jobs will be loaded indicating the jobΩs reference number, number of PSUs in the 

job, the names of the assigned surveyor, expected & received submissions, job progress in respect to 

quality control and the jobΩǎ end date. 

 

Creating a Job 
A new job can only be created by the CSs & CCOs. 

NŀǾƛƎŀǘŜ ǘƻ ǘƘŜ ŎƻǳƴǘǊȅ Ƨƻōǎ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ǊŜŀǘŜ Wƻōέ ōǳǘǘƻƴ on the top-right corner of the 

jobs table. 

 

The sampling job form page will be loaded. 

Cƛƭƭ ƛƴ ǘƘŜ άbŜǿ Wƻō CƻǊƳέ ǿƛǘƘ ǘƘŜ Ƨƻō ǎǘŀǊǘ ŀƴŘ ŜȄǇŜŎǘŜŘ ŜƴŘ ŘŀǘŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άtǊƻŎŜŜŘέ ōǳǘton. 
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On successful creation of the job, the user will be redirected to the new job details page with a success 

ƳŜǎǎŀƎŜ άWƻō ŎǊŜŀǘŜŘ ǎǳŎŎŜǎǎŦǳƭƭȅΦέ 

¢ƻ ŎŀƴŎŜƭ ǘƘŜ ŎǊŜŀǘƛƻƴ ƻŦ ŀ ƴŜǿ ƧƻōΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ŀƴŘ the user will be redirected to the 

jobs page. 

View Job Details 
Navigate to the country sampling jobs page as described in the previous steps. 

/ƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ ŦƻǊ ǘƘŜ Ƨƻō ǿƘƻǎŜ details should be viewed. 

 

The user will be redirected to the job details page. 
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The job details page shows details of the surveyor allocated to the job or the form to allocate a surveyor, 

job expected start and end dates, the job sampling units and delete button. 

Users can also navigate to the job details from the numerous summary sampling jobs tables found in the 

various pages in the system depending on the user level. 

View Job PSUs 
Navigate to the country sampling jobΩs page as described in the previous steps. 

All the Job PSUs will be listed on the details page ƛƴ ǘƘŜ ά{ŀƳǇƭƛƴƎ ¦ƴƛǘǎέ ǘŀōƭŜ ǿƛǘƘ ǘƘŜ t{¦ LŘŜƴǘƛŦƛŜǊ 

and the date the PSU was added to the job. 

 

Adding PSUs to a Job 
Adding PSUs to a job can only be done by CSs & the CCOs. 

Navigate to the jƻō ŘŜǘŀƛƭǎ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘ t{¦ǎέ ƭŜŦǘ ƳŜƴǳ ƻǇǘƛƻƴ ƻǊ ά!ŘŘ {ŀƳǇƭƛƴƎ ¦ƴƛǘέ 

button at the bottom of the job sampling unit's table. 

A new page with a map as shown below will be loaded. The map has all validated and accepted PSUs 

that have not been added to any other job in the country. 
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Click on the polygon icon on the map.  

Draw a polygon around all PSUs that you would like to add to the job by dragging the line around all the 

PSUs. Make sure you complete the polygon. 

Once the polygon diagram is completed, a pop-up will automatically appear on the screen indicating the 

number of PSUs that have been selected with ά{ŀǾŜ ǎŜƭŜŎǘŜŘ Ǉƻƛƴǘǎ ǘƻ Wƻōέ ōǳǘǘƻƴ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΦ 

 

¢ƻ ǇǊƻŎŜŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ŀǾŜ ǎŜƭŜŎǘŜŘ Ǉƻƛƴǘǎ ǘƻ Wƻōέ button. To cancel, click on the X icon on the pop-

up. 

hƴ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά{ŀǾŜ ǎŜƭŜŎǘŜŘ Ǉƻƛƴǘǎ ǘƻ Wƻōέ ōǳǘǘƻƴΣ ȅƻǳ ǿƛƭƭ ōŜ ǎƘƻǿƴ ŀ ŎƻƴŦƛǊƳation pop-up. 

 

/ƭƛŎƪ ƻƴ ǘƘŜ άtǊƻŎŜŜŘέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ t{¦ǎ ǘƻ ǘƘŜ Ƨƻō ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ  

On adding the PSUs to the job successfully, a success message will be shown, and the map will be 

reloaded to show the most current state of available PSUs. 

Deleting PSUs from a Job 
Removal of PSUs from a job can only be done by CSs & the CCOs. 

The PSU to be removed from the job should not have received any soil sampling submission from the 

surveyor. 
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In the sampling units table on ǘƘŜ Ƨƻō ŘŜǘŀƛƭǎ ǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άwŜƳƻǾŜέ ōǳǘǘƻƴ ŦƻǊ ǘƘŜ t{¦ ǘƘŀǘ ǎƘƻǳƭŘ 

be removed from the job. 

 

Assigning Job to a Surveyor 
Adding a surveyor to a job can only be done by CSs & the CCOs. 

A surveyor can only be added to a job only if the job has at least one PSU. 

Navigate to the job details page. If the job already has a surveyor assigned, the details of the surveyor 

will be shown. If the job does not have a surveyor, a form for adding a surveyor will be shown as below. 

 

Select the available surveyors in the form. Only approved and onboarded surveyors in the country are 

available for selection. 

/ƭƛŎƪ ƻƴ ǘƘŜ ά!ǎǎƛƎƴ Wƻōέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ ǎǳǊǾŜȅƻǊ ǘƻ ǘƘŜ ƧƻōΦ  

/ƭƛŎƪ ƻƴ ǘƘŜ άtǊƻŎŜŜŘέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ŎƻƴŦƛǊƳŀǘƛƻƴ ǇƻǇ-ǳǇ ǘƘŀǘ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ǎŎǊŜŜƴ ƻǊ ά/ŀƴŎŜƭέ ǘƻ 

cancel the operation. 
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If the job does not have any PSUs, an error message as shown below will be shown on the screen. 

 

On successfully adding the surveyor to the job, a success message will be shown to the user and the job 

details page will be updated with the surveyor's details. 

The surveyor will receive an email notification on the job allocation with an excel file containing 

coordinates of the TSUs in the job PSUs. 

Deleting a Job 
Deleting a job can only be done by CSs & the CCOs. 

A job can only be deleted if the surveyor assigned to it has not submitted any survey data for its 

respective PSUs. 

bŀǾƛƎŀǘŜ ǘƻ ǘƘŜ Ƨƻō ŘŜǘŀƛƭǎ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά5ŜƭŜǘŜέ Ƨƻō ōǳǘǘƻƴ ǘƻ ŘŜƭŜǘŜ ǘƘŜ ƧƻōΦ 
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A confirmation dialog will appear on the screen as shown below. /ƭƛŎƪ ƻƴ άtǊƻŎŜŜŘέ ōǳǘǘƻƴ ǘƻ ŘŜƭŜǘŜ ǘƘŜ 

Ƨƻō ƻǊ ά/ŀƴŎŜƭέ ōǳǘǘƻƴ ǘƻ ŎŀƴŎŜƭ ǘƘŜ ƻǇŜǊŀǘƛƻƴΦ 

 

On successfully deleting the job, a success message will be shown, and the user will be redirected to the 

country all jobs overview page. 

View Region Jobs Summary 
Regions jobs summary and graphs are shown in the region jobs page. 

Lƴ ǘƘŜ ǊŜƎƛƻƴϥǎ ƳŜƴǳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άWƻōǎέ ƳŜƴǳ ƻǇǘƛƻƴ ǘƻ ƭƻŀŘ ǘƘŜ ǊŜƎƛƻƴ Ƨƻōǎ ǇŀƎŜΦ 
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The Region jobs page shows the most recent jobs created in the region and bar graphs showing started, 

not started, and completed jobs for each country in the region. 

View System Jobs Summary 
Lƴ ǘƘŜ Ƴŀƛƴ ǎȅǎǘŜƳ ƳŜƴǳΣ ŎƭƛŎƪ ƛƴ ǘƘŜ άJobsέ ƳŜƴǳ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ƭƻŀŘ the page with the following 

information and summaries: 

¶ Pie charts of system-wide jobs and their progress status by region. 

¶ Bar graph of regional jobs summary per country. 

¶ A table with the most recent jobs created in the system. 
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SOIL SAMPLING ODK SUBMISSIONS 

Submissions are the data sent to the SDMT from the field by the surveyors about using the developed 

field survey ODK (Open Data Kit) form. 

View & Download Country Submissions 
¢ƻ ǾƛŜǿ ǘƘŜ ŎƻǳƴǘǊȅ ǎǳōƳƛǎǎƛƻƴǎΣ ƻƴ ǘƘŜ ŎƻǳƴǘǊȅ ƳŜƴǳΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά{ǳōƳƛǎǎƛƻƴǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ  

A page with country submissions will be loaded. All the data collected by the surveyor is shown in the 

table including the quality control status, job, TSU, and PSU of the submissions.  

Scroll down in the table to view more available submissions and scroll to the right to view all the data 

submitted for each submission. 

 

Only 100 submissions are displayed at a time in the table aboveΦ /ƭƛŎƪ ƻƴ ǘƘŜ άbŜȄǘέ ŀƴŘ άtǊŜǾƛƻǳǎέ 

icons provided on the top-right corner of the table to view more submissions in the country. 

The table has two filters that can be used to list only specific submissions; the quality control status of 

the submissions and the names of the surveyors who submitted the data. 

/ƭƛŎƪ ƻƴ ǘƘŜ ά5ƻǿƴƭƻŀŘέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ǘƻǇ-right corner of the table to download all the submissions 

data in an excel file. 

View & Download Job Submissions 
To view the job submissions, on the job menu, click on the ά{ǳōƳƛǎǎƛƻƴǎέ ƳŜƴǳ ƻǇǘƛƻƴΦ  

A page with the submissions will be loaded. All the data collected by the surveyor is shown in the table 

including the quality control status, job, TSU, and PSU of the submissions.  

Scroll down in the table to view more available submissions and scroll to the right to view all the data 

submitted for each submission. 
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hƴƭȅ млл ǎǳōƳƛǎǎƛƻƴǎ ŀǊŜ ŘƛǎǇƭŀȅŜŘ ŀǘ ŀ ǘƛƳŜ ƛƴ ǘƘŜ ǘŀōƭŜ ŀōƻǾŜΦ /ƭƛŎƪ ƻƴ ǘƘŜ άbŜȄǘέ ŀƴŘ άtǊŜǾƛƻǳǎέ 

icons provided on the top-right corner of the table to view more submissions in the job. 

The table has two filters that can be used to list only specific submissions; the quality control status of 

the submissions and the name of the surveyors who submitted the data. 

/ƭƛŎƪ ƻƴ ǘƘŜ ά5ƻǿƴƭƻŀŘέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ǘƻǇ-right corner of the table to download all the job submissions 

data in an excel file. 

View Specific Submission Details 
The submission details page has more information on the submission including the photographs taken in 

the field and a map showing the planned sampling point and the actual point where the sample was 

taken. 

To view a specific submission detail, navigate to the country or job submissions page.  

 

ClƛŎƪ ƛƴ ǘƘŜ άvǳŀƭƛǘȅ /ƻƴǘǊƻƭέ ƭƛƴƪ for the submission that you would like to view. The submission details 

page will be opened in a new different browser window. 
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The submission data is grouped into different sections based on the ODK form sections. Click on the 

section headings to open and collapse the sections and view or hide the data for each section. 

All fields that were not filled by the surveyor will be indicated as [-not filled --]. 

Click on the small images shown on the page to open and view the image in a larger dimension.  






































